
M ;[',fi 
--icrosotr 

Access 201 o

fa-nrYu Access 2010
*.t

qrudilUFlyrus'tudtnrul0'i Microsoft Access

nru dur :ntrri 1 ur.l eirufirjr nulo
so.t Access 2010

In:soirr5rudo{n Access 2010

dodT r,runr (Specification) lunr:ld'tru
grudoqa Access 2010

Table

Ouery

Form uny Report

Macro

dTJ

llBt cHAPrll-* * rW ncru Sr 0ou st-u r5ouoluu-ouan

grurioilndao;1:

nmrdrdryuotgruriarya

o t rirJ: yn o rlunr:yir.lruir :l n-ugrurio 
ry 

n

rio 6s ar n r:uh ::rL u gr urio I a rurki'

gr urio 
ry 

o r8r dlr,r'uii (Retatlonal Database)
" - ..4 i

n 1 6y{ yl ?\uq't uvt Fr ? :vt 51 u

raufrfi (Entity)

uoFrytlu?fir (Attflbute)

itat'u (Relation)

6rj (Key)

ntr ru f,iyr-uij (Relationship)

Rfl fl 1:a{ dR'r?{ nru q n d'asrosria q n

(Integdty Constraint)
&v
?,unauR't:0oR uuu51ulJ oH a

nr:yir Normalization

riunaunr:rir Normalization

Ftst Normal Form (1NF)

Second Normal Form (2NF)

Third Normal Form (3NF)

d:il

13

t4
1.4

CHAPTER

lsu9tuluu'ru
lrjsunsu Access 2o1o

rfl nrhitj:un:u Access 2010

fahri'r airuoir.r{u4llor Backsrage

rurja.ilr4ai Access 2000, 2002-2003

u:jntly{ai Access 97

49

50

52

531.4 6rd'uairtlv,leigrurioqn

17 flo}{rigrurio4auaylil:un:t Access 2010 b6

2r rlold'tv,ieigrudoXnfinirtl{ua'r s7

2L i6fi 1 l-rlorqrnrir#s open 57

22 i6ii 2 rflocrn Windows Explorer 57

23 i6fi 3 rflnqrn:radolnlalu4rla.r Backsrage b8

23 i6fi 4 riJqqrnnhfs Recent 58

24 ormd1narrrntrylaory'l3q1nritl Office.com 60
Ot./24 ?onunLrlv{orvrrJrvrfln 62

qrrdlfianr.iruTil:ttniil Access 63

^E airu:Jrynaltuiulod Database 64z3
nr:yir.ltuuo.lr:Julruu Ribbon 64

Zl qe" 
"ti6 risnh''r{r d'torn airurit.l 1ro.i Access 2010 6729 riuntdn'r#{qrnurfiu pite 67

30 6unld'n'rdliqrnufirduyror Ribbon 68

31 i6udn.l ScreenTip to.rni#tuu Ribbon 68

32 :yultirarndo (Hetp) tu ScreenTip 69

32 rjou/lrder.i ScreenTip 69

32 liuntd'ni#tluqnrrf ouick Access 70

33 rianld'n'r&1urrur;ii'or 70
d 9e" U

33 t?Unlgnld{AlflnsUoltl 70

34 nr:riunld':tuudrurfin-a (Hetp) 71.

36 nr:td'sru Task pane tiay Navigation pane 74

nr:ld'rruuauanrur (Status bar)
37 rilndy{ai .mon lri'rfiu}'lei .accdb
39

41.

/o

77

79

80

4r,a"'orrfiilv{ei5rurioqaulu .accdb, .mdb
43 ttny.accdt
45 uJiiaurirr3rusi'ufitdtunr:a-nrfiulilc{5rurio4n 84
46 

aiwroryr Office 2010 uayfiu3nr:r,iruriu
AQ

dilJ

85

86



F l r --:-::''' -s-lndu Ribbon
..4:nau1s Quick Access

- ::-.,e lr - i:',d{tulu Ribbon

-i- *,n lr';i:-i Ouick Access

l,i-,,i -1;: -i l;ick Access uay Ribbon

rT,f ir,t :-"I::::X-'JI

i I "',:";r-i*rv Ribbon
;-",m; =.';:::gdUI
{l .-

F1 - -''==
#i -5-11t0 Navigation pane

i' - : "-,.{ ; i,ft irllutj83.lan?0ul'l
::":,,;:-: I-17

- 1'"- rF lla -' 1-'t:ttdo'ifta

rn' ;: t :l,ialrlfj:lUnlt
,- I 1. 

''- 
,i'r-rtrtr:d'otn{:r (Filter By Group)

I n; : :!i

-'',i''^-:r:olorirt:ror5r
": ;-e'-:il"ifl

" ;l -1llil,iaLunfltl
r - t, -,i. il'i1nnajil built-in

i '. . r'- .i, i:iqrnndldir.:los

- 
;-::;-: Lt"luUU Navigation pane

i-- -5;:frr.{n
1- - --;i :-;tiannil

i i - r :"- *r'-' ^:qian ciilaal 16 nri'r! dr ro.i
- :_-- -:_:rnnr\

-1--JvLtl
: - - .a ; q

i :i i:: -1i]Itltitil.f, o{tutxJu
; --1-" - ;li-:'3la0UlAFl

. 1A e q ,
', -" : '- ii:.ia}]1[?Lulailf,l'].i1141]

' :', -t : :'-.:'rilAl1'lt0 {:"
,r _ :- -: Ii's:^.1t0{00nq1n t8]u

,; o , t i'- ,it::],tt.l (SYStem Objects)

g3g4 cHAPTER

Table, Form tta:.Rqport
lus:u uriog a nrsdudbau dr

In:'rairr Tabte

rr zuu zu-r nt r I #u yliuri: yu:' r t Table

Form un; Reporr tu:;rudoq nnr:ai.$i'afi ud'r

Form lrgtru:rutiu (Navlgation Form)

Form tio4alr#ntru (ftmEmpioyees)

Form doqanr:ma (frmEmpSales)

Form rio4aqn6'r (frmCustOrders)

Form rioqlanr:d'sd'o (frmOrderDetails)

matrunq:.Jrioqa

Form:y-duzuun/:ra-nifi a-eid{6uri'tt:ri'ai6rirxriu

d?il

CHAPTER

rdunuaSru Tabte: iirfiutioua

vr a-nnr:dtrr Table o rittfi rJ:yAfl 6n1y1
f;-

1n tlfl u 6ufi I nr:n Ei"I 0 n?r :]{1 I nu

'furrrri',rrit,tuorln:r airr Tabie

rlsl:J o.i n1:vi'r'iruir rri':r Table

iQnnL [Lv]L create

,ilt ,u0,, tu4luos Datasheet

ajru:J:yn outur.r r.J r.ro{ Deslgn

lfiotio4a (Data Type)

qruauffirorfil ari (Fleld Properrles)

afir Table luquot Design

airr Table lvririr s sr"r ros

q-n ufi ilIrr:.iairt Table pirsrh Save

a! Table oonnrngrudoqa

uritrTn: raix taote fi d'orff r uai'r

afrt Table ri'ru Applicatlon Parts
u dq ev

dl't{6flfi6In $nvFtSu L14flrJ Table

airs 6 dfi d'nqrnfli nei rd ur

nir{6d}ra-nqrnfidrril

air{d'sfi (lnoex)

q"nnr: Table tu Navigation pane

87

88

93

97

117

118

r22

123

123

124

r25
125

126

r27

128

1.28

129

130

130

131.

131

132

133

lJ5

IJI

138

I4T

T4I

1.44

1.44

145

1.46

149

149

151

r52

1.54

$e"l."jli
!:.€i"tq'

98

98

99

100

102

1.02

103

103

r04
r04
105

105

106

106

108

110

r12
1.r2

1.12

113

1.1.4

11.5

116

116



ul tfl 't',L',allle alnq'lu1j0ila
CustOrders_Sample

n?rild'ilfiuii (Relationship) :Jfi'i't.i Table
-, .&e- ,

n1r'r { rrd o.i-r4 a rivl Lltc! n Table
o o ;,: i .
Lul YlJrtasl fl n 1 : d.tn I dU a1

enil.roiu;nx1r #un-uiixildrr Table

rio rir rau otu n r : a ir.: o r u d'r ttiuti

nlla?untnl:n.!d'l1iln?1ilnnd'o.i
1o.!31ud044 Access

nlraiuFi (Join) rio{nlus'ru?iaqa Access

tttil Design

?fi d5't'in2i3.tds]{ufi ?v1,1?'l.i Table
^^A -?nfl 1 f,i'r{c'tnil}J ureate-:
15fr 2 d5l{alnilxr Create New...

rurilsr,m:rd'lniuri

nrnmrd'rLvliud

riou/tldFr'i Tab]e

d:il

CHAPTER

riruruscunluflar{
. .^q ed,

fl 'rfi uoafu diluFt L14y! nFt

fd'n ri'u q ru a rrr-fi rirr 1r ar fil n ri

qrualffi Field Size

q6udll!"6 Fomat

nrudx.fl9r Decimal Place

q*au,i6 lnput Mask

hput Mask Wizard

qrudilffi Caption

qcuarffi Default Value

Fr6Ufl 3.t1J9l valdatlon Rule

q*aur:A Va.lidation Text

Record Vahdation RuIe

Record Validation Message

qruorffi Required

qrunr:r-h Allow Zero Length

qrualffi show Date Picker

qruarlT Smart Tag

q-o?ilttuudo{n Memo rirs Rich Text Format 195

d5't'i6dn?J0llnrrrer Lookup Wizard 1.97
, - a*

d5r.r6flnLu4xruot Design 197

atrtlurilsdaoisiruufrr Lookup 201

or-racjrsnrdd'uriil Lookup lu tblOrders 203

fllariuru Multivalued 204

filariu:tr; oLE Object 205

filariurr Attachment 207

uudv'la'trjnirnnoior 207

,i'ornr:1v'irifiuuultufllari Attachment 2OB

filariuru Calculated 209

diil 210

CHAPTER

riruruscunlu table
luuuuou Datasheet

--- 
qe q

?fi rilFr tt Table Lu8]il8]o.i Datasheet

druil:snoiltuililr.ro'i Datasheet
" Aqe A :q

lJl.rvl LS ta aouvl tu Datasheet

nl:u'lu [tfl3nF]fl4n18iln

i6Li' cupnoard Task Pane

nrirfiil/n]J [:noia
^,dttvi:nv'l a o Lux] / aL y'l fl n tn'l

ulr:nfil ari*:ru Tex odrr:rn r5r

n!i4 apiooRqrn Datasheet
"J[mrn14nr]o?uFnd{ CLick to Add

run:nfil n rin"r a rir di.fl u util Fields
a

annril'! AFr LU ljatasheet

rirerf,lnri

dauf,lnri
^, ri, ,e

rrf,Fl{v,lflF]lln0u L?

tiounod'ld chck to Add

nisfllnri

a"Fr:tjttuu Datasheet

rJirnlrn{r.rnoa-:rti

:Jilomr4sunr
r.Jir;lull Datasheet

155

L57

1.57

158

160

160

lb1

1"64

165

165

1bd

169

169

169

170

171

172

174

174

175

181

r81.

184

186

187

188

189

190

191

191

t92
193

194

211

212

21"2

21.4

21.8

21.9

zz),

224

224

zzo

227

227

227

228

228

228

ato
lao

230

231.



il,_

@

fr'*- t -,-=:; .:'lu'lti2u Simple Query Wizard 259

fri-,t --::; ;1il 2 fifi
*irt l::s;ab Ouery Wizard 262

fr*.t -':+:-; d':a I'rna Duplcates Ouery Wizard 265

fl* r :r::; i:u rinO Unmatched Ouery Wizard 267

fr:I_ 269

E ;$';uery dnnlsur-ouaridudou 2oe
q*

;-- t - -::.',ut!8Jl|0.1 Design

r:j;-: :a.:ct uuery

-U.*:: - :::;

ir- ;ldr'-idrr Group By

+:: .- : rY-: :nttu alr1.i ti a d?!ii

;nr l":. iialudontlrd'ruriraY.t Retum

;--i'-;r'-'-:airl Select Ouery luqililos Design 277

.'rrF- F' i.iiluslo'i ouery

i'r, r": ; r icul?Jnltvir.i1u

, ^A-, A ^ 6 A Y
fl't:01{a{n0y'{ flfttuul'\lau ttfl3 t.i0u t9

airrr{ouhd'rs And, Or ttny Between...And
e ; Y e - d&

d5').i rI0u tfl Flxur4'innil IIF
- a{

atu? il n1 t't fl d:u 9r? uil'i nlu
Aggregate ttat Domain Aggregate 287

airrfiilqd$i'ru Expression Builder 2gI

air'rnoa-rdlvrritumr:1.sr{aniil 6 zgz

ifiairt Crosstab Ouery 294

aflrYunounrrair.r crosstab ouery

lurpro.r Design

?nd:1{ Action Ouery

Make-Tabte Ouery

Append Ouery

Update Ouery

Delete Ouery

iBafrt Parameter Query

airr Query luqrro.r sol,
Umon Ouery

dril

,:'i-r'-3 ": 
-- - r *nsErioh:Y:

S*rni : ::-::et a{n:yo,I*

',!" 
- r-"-: ; :.'": Subdatasheet

''1ir.:r :"_ela (sortlng)

*1-'*-.;:-r:.frfa{n (Find & Replace)

' 
-:.;l l{lla (Frltering)

* - -f -.:-

r-:- :".- -i-gction
r--".: l-,-l:n

- ---.-::-'+^,

'i1" l: -:3:,- R1:n:0.i

--r:--q
aSru 0uery odrud'ttl
frca Wizard

1 i: _ ^=-;,F:4.:X10fl 0Lftl8llAlJA

rit hi i- -:1:^.:'rui?iln-u ouery

iil;;;;1 .;!6qfiodruairs Ouery

LJL

taa

)a'7

240

241.

244

244

245

246

25r
253

254

255

256

257

258

283

284

286

297

298

298

299

302

304

305

306

309

J.LU

270

ztJ

274

275

276

276

277

280

CHAPTER

{UUou PivotTable
tla: Pivotchart 311

il!]}lo.i PivotTable 3L2
q 

-.d?ulr;n0uLutJr.uJ0.i PivotTable 3I2

ssunounr:dit.r Pivottafte 313
Y,; .
riufi 1 rirnunufid.idoilaravq"nmtf,lnri 31.4
Y,a- -cTufi z qin:il$uu$avil:vil'rarladoxra 315

{!

uraorsrioqourdnvtirsnar 315

aflnndoqarira AutoCalc 316
,a)

njhsufiononlld uua;ilr"u urissr''ro-n:ge 3I7
,i'o:rl rnrtriri':-rdorn:raan6an 318

a-q:J urrtr.{na:rludnvln:rrn 318

dauluansriorya:raavt6uri 319

nrorrioqad'ra AutoFilter 319

ntruuo;:Jtruunr:n:o.l 320

d'on{mioqa 321

atrrqn:rirurrurirrirlnuuo.t 323



E;- - a
1ufl 3 antflUil8JtJo.t PivotTable

{luo.t PivotChart

daulJ:snouluqililat pivotcharr

9JU gl0uR1lfl 11.1 Pivotchart
-&--a - "fl Ufl 1 nlfiUFl llfi A\:1otJ d UAtC-Fl?1.{fl n9l
g,;^ 

"t]ufr 2 niuuor:'t u ar [d un ufl Ja-aflJ uuu
rrJdautfior:rarn:ry,l

td #ry a-nunl uvruq orrio 
X 

n
,!-

[uauud ua;t! Lluutafl or.Ja

rioul uoor.r"rioq nlun:r* 
"

nh#t orilt lnto/Dnll out

tdrionlxnhniu*nu

ua q.i Fir rir n-ur nlioq nlun:rv'l

iliudrnauuunu y

ldri'r 6or (Titte) tfiiYunrly'l

*a gr{n:ry'{d n'u uur unr ua; uurno auii

'fud s a-orrfru4ililot pivorcharr

d:rJ

usnrflu 2 Layout tu Form rdsrnlu 352
franhurailt Layout 352
BnIAR Stacked rrny Tabular

rirsnhdf.$ Remove Layour

nh#{ Anchoring

dtrt Form lorutd'ol-rdru (Form Wizard)

dirr Form ot"rsln-r ra.itus.tlllat Design

r] l nirt noulvr:nlu ufi u Design
.J,o

lfiS0U/ [[dFl'$ $nl,Un1{'l LUIJiltJ0{ Design
&

?0uiulJu'tFt [lntu
naulfl:nuuil Unbound $ay Bound
yrh.lruiurYunaulfl:a

rndourirsnouTn:n

6'q:; u ;yir.i:cu'ir.: n ouln: atriryirnTu

iliu?urqnoulfl:a

d:il

325

326

326

327

328

329

329

330

330

331

332

333

333

334

334

335

336

336

337

353

354

355

QtrO

363

365

366

367

373

.t/J

375

377

378

m ffiffi riogauuoorrics Form

fa"nnlu rom 338
, g !. a

n1T[[U.iYlUYlYll{1U[U l,'orm 338

rluatuuurirt"lso.i Form 339

idfi1dlunr:afr.i Form 340

dirt Form .iralodr.l:ror5r 34I
nirtrirunhd'.i Form 341.

air'rrirsrir#r Mutriple ltems 343

nirtrirarirdts Darasheer 3M
air.rd'rsnhdis Split Form 345

n1:?i'r.i1ue,o'iuliuluutlrto.l Layout 346

q"nntt Form tuiluro.r Layout 348

*m:nunr/noaild'jrr1 348

frsnou1n:ari'rs Move Up uar Move Dor,rm 348

arunr/nan-ldoaRq'tR Layout 349

:rrttn (Merge) 350

uflnrsa (Split) 351

ltl cHAPTER

ffi aslru Form riouauuhulu
lus:uuutouadudoaunh 379

9l?0u't{ .ti'orm ?Jo{aflun{1u 390

rYunounr:air'$ Form 380
Va

rTufr 1 : dirr Form 'irt uaynhnuounaitriorua 3g1

airr Form irr uasnhnuerur,toi.rrio4n 381
Y;- ' s

TU1,n 2: dtl{noulylta 392
2.1 noulm:n Tab 3g2
2.2 nouTrrn Text Box 383

2.3 nauTn:n Option Group 384

2.4 nou1rrn Check Box 386

2.5 naulm:n Comkro Box unu List Box 387

2.6 nou1r:a Aftachmenr 3g0

2.7 nouTyr:a Label 393

2.Sldduaynrylf{uua-r1fi'nnr"u Form Header 3g4

2.9 nauTr:a Subform/Subreport 3g5

r:.ldau4utorriruriusos Form 3g7

2.10 nouln:a Bumon 398
C ' u A - o ,'
ld:r,rlnunyfioylu"n.rrulurqnd'u Form Header 407



ii : : *-ruaqruau"6go,l Form
r.El-A:,r':a

rc!&:-F!a{ Form

.cle.:'l-pii .lt a.tn auln : a

|c{*t:-EO.l Text Box

"t..*:Eit Ophon Group:-]lJF i "::'..n{ Form

:i--.*l i:::r:, n'lg Themes
'ri-i;3.;61 (Dare/Time) lriniu f'orm

I *..-=} 
" 
adn:a a drs:e o r5r
fe.}.i-f'_a a{. lntn9?Ufl1d.l Tab Order:-,?J : 'ca.nU Form

*;iir-:.ouTn:aou"l
.*--ii 3ou!d Object Frame

.*io -:lound Object Frame

'Co'.t-:: Shared lmage

ri.l *:-:c Image otirtrrnt5r
fa :se:: image

+-.ir':s :..perlink

t--.r':; i.ieb Browser

n-
:-r=-:R
aSrosrsururicu Report

ffr*- ieporr
: -. o*-.. !'r':.71n1{'lu Lu Report

:iL. rA.t-. :91{.110.: RepOfi

-taif,r',: ..-- ^: d:.1\: Report

r*.1 i.=p'::: .ira1 ri'ran1r#t neport

e.+"r t:p,c-'jr.:1 ri'rurfr#.1 Blank Report

.fr " 
- Jri..rrluila\: Layout

r*.r L=poc lnuldn"rrjru (Report Wizard)

r*.: -:.:pc. iran-: rotluqllto,i Design

rui'-'^;dt"l.t Report

i; : , eir.: Report ,irt
.,,*--r.ruseirrioln

402

402

404

404

404

406

406

407

408

409

410

41.1

4I1.

413

4r4
4r5

417

418

4r9

420

421

422

422

423

424

425

426

427

429

435

438

439

ru ffi';ruuojnluuTnrrr Macro 463

'tufr z, rit,tuorriaratu r$nflru Detail

'n"ufi s

"uun 4

q"n n 6i :J [[a y ri EJ.: rir d'lrio 
ry a

ntuii s, rJfuurit Report
&)_
ruyt 6 : flrfiuq:illluunr:fiuy(
Za_
"Iun / i anrRLa{S.tu?ioqla

nirt Report oi:rjilH insert Chart
nirrntrr{tu Reporr

il iur u r q n :r yfier uld't ur o sr"r o"nu: n{fr
rfrldruil:snoulun:rrl
rJ:*ururnfrufi kgena
:i:-udtnaluunu X rta; Ltnu y
rfr iltnurnrio4 atun:rv,l

rujFsurf,rrrotn:ry'l

afr.l Report IUU Mailing Label

d?rJ

fa-nnil Macro

;rj rruunr:o"'rs6,laol 15n uaynoulfl :a
drrd.rqruauj6ra{ Form uoynouTr:al,u Fo,m

i6rrirulo.: Design ?o.i Macro
--) .
?Dyl 1 njtatnnidt Create
^-!^ !
?tyl Z Hjtctn property Sheet

eirurJ:;nalluilillo,t Design

ufiu Macro

iulo'l Acfion Cataog

Add New Action

idnirr Macro ur-ttoirll
i6ii 1 nirtTorsrffurfluoolr6n Macro
--! ^?fiyt Z fli1.i Embedded Macro

i6fi 3 arnoatringrurioryarrmr
riraii drag-and-drop

R1:lui'lfl Macro

riilnh&hari

tir t.r orh unri.r rir d',r

rirnurniotnlu !fl ntri.J Group Header 445

446

449

457

452

452

454

455

456

457

,tro

459

460

462

464

464

465

466

466

46t

467

468

468

470

471

471.

473

474

475

475

476

440

411



nTa aon rir #.rrn ajri nh #.1

aurir#.rln{rinhdis

?fid{5u Macro

Embedded Macro
tu frmcusrorders (Form r.io4a qnri'r)

nhnun riioulsnr:n:o.rdaq atunr#l openForm

1,dsoonrlllta rir #.rd'o/rioerdr:y rr6i'rl

uanri'rsth:yn.itfi6o

n'rrau or i$ oub n r :dr{ r u ri'r EJ nh #.i Ip

Embedded Macro tu frmOrderDetails
(Form rio4anr:#rda)

Embedded Macro lu OrderDetails subform
nhur runrr rfiru/o q a 6 o n du ri'r

Macro fi tinnilnouTn:n Ouantrty

Macro firinnTlnauln:a Discount

rJi! u o er a 6 on du ri'r d o fi nr : nu:r a n r: fi u ri'r

Embedded Macro lu Orders2 subform
Macro filinnYuqrunruub on Cunent to{ Form

afi'r Macro $uuR6ill

6untd' Macro rioun"'r unh #t RunMacro

Macro $ilil AutoKeys
riorirr,ruotunr:otrdo Macro uuu AutoKeys

ifiairs Macro uuu AutoKeys

Macro lllttt AutoExec

Data Macros

iSmir4lruot Design ?o{ Data Macros
c & &a

nld.iyl[n[U Data Macros

el"xorir.t Data Macros fdtri rinii'u rnnnr:nj
?nd{?U Data Macros

?t[n[? Data Macros

ifi uJdEudousoaloou 16n Data Macros

rjfuuaqfi n-{ rfr lr r:noiortrari

a'ra ptornr:ai Aft erlnsert

rliuuoqfi 6i's urii?doq ad'rtl ruqnr:aj Afterupdate

rjitfl onfi n-{au r:noiord'ra lunnr:ai AfterDelete

fl?rJ

CHAPTER

aSruugluuufiu
ricunoulnsa Navigation bOS

rururuIltl*fiutu:yllLdoryan1:d'tdaRun"'r 506

nil.lnrurrulufilri'rt Navigation Form bOg

riufi' 1 airr Navigation Form S0gg!^
ruyl z d:'r.iu]rJFl.td.i S0g
& a ^ ,-lun J UluttFt.luyllJ 510

.:J:-u:11 Embedded Macro
Lu frmCustOrders $n; frmEmployees b11

f'orm rioqnqnd'r (frmcusrorders) 511
Form rTo4nnu-nrru (frmXmployees) St2

dqrj 5r2

;a OHAPTER

w n1su1 lur-1 [a:duoondoua

478

478

479

480

480

482

483

485

485

486

487

488

489

489

489

490

490

491

491

492

493

495

495

498

499

500

501

502

nr:d't r?i'tdo { d (Import)

nr: rdo ilIrl'a?iat a (Link)

ntrtlurrnrir.::;r,r' jrrnr:drgirunvnr:r{iailTu.l

rir rrir I rd o ilTu,i?io il a

arnlll6iriinfi n?o,i Excel
uhuirfo4aarn Excel

i6 riantri:fu srounr:rir nhfia-0 rfi ri{
rdoilla.rrioilnqrn Excel

dr uir I r{i a ilTu.ilio st n
qtn5lutol.to Access du1

is
u't lfl 1 / Lg 0 tJ Lu {ria u a qr n Lil: un : ru :"u _ 

n' r 6 rt rf
rjr rfrrrdorL1a.:qrnrio4 oarn Microsoft outlook

rir u7rlrdaillu{rioil aqrn rfi ndi?,I6i

rhyrnrsorrfindly'ki

rjr nirrfory aarn rfi nr'td ci

rir rrirlv'l cf xML r rldtug.r ul"o r.r d Access

aisdaqnarn Access }: l:lulv,tri xiur,

5ruriorya Microsoft SOL Server

dr rdrlrdoillut?ia:J a

arn5tuflotJa SOL Server

uhrdrria4aarn SOL Server

rdorTa'rniugrurioq a SOL Server

513

5t4

51.4

51.4

515

515

518

519

521.

523

523

526

526

526

530

FC1

533

535

535

539

502

503

504

504



odni*:3^:,,faXa SOL Server

; rf aiae^ - Access }ilci'ir il niu
r - € -a'^-i

E.- r- laulu

lri=i ai^ - Access }Jld'irrrYl
r- -< :--^^1Lr- .- 

-auEi

i"i-.i,r5,i-6r: PDF elnt03]dljo.i Access

e,&.l,rd.e- er: XPS qrnfallatlo,i Access

D ..iflrr,: at?: rnu2n:J0u tllal tuFl
.-di':- i.t.:e:R.:n[u F'orm rtat Report

-.;q
'...il r :n oor, iindul lugruriaqa 16trrtu

ri- f a{e.rJadfisriluoalrin tante
tirAo

5':- :iiF-i eL a IUU [0 tlj0:6i.in

; ;f t:.ar-o Access 1l ulu}^ici nrul
;*.:,i:,rrrrll Statlc

'--,{^ .ial1u.:niuh{ 6i HTML

r. t-:::1f,! SharePoint

g-::'i:oa,iu (Web Database)

;i.g^.-{o1ar5:r
i:.: { - -';',.. - r:ldsrl o ol ri n wen lugruriol n r5r

:::' --r^',riora rSilrJriskoi Sharepoint

5.;:

#,\ s ; aq
, () \ ruot4'tn{:irFt:JLuurJu6Fr

\_"
541_

542

546

548

549

550tT_

E :-r--:i

rndaoI ooh n'l so1 uriou a
aa!

lu Access bS1

n-;ii a: ::; eyiinrn nl:yr'rtrutorgrurlaq n 5b2

-::t-;::elutlgruriola 557

i-a.r 3a:x up) 1v'{r{Srut"o{n 5b8

-- SF-: s.l?ia!e S5g

'-sf, ." : - :. -a;ia n auuu unlda
:;'f,i;j Access s6o

ii: 560

:-lr-:i

thdouaorn Access
?- U

lnluu'luuursu 561

562

563

563

565

565

566

566

567

569

57r
5t r

572
R1e

573

ajuulnr:tdlltuRtrdouuuu Sub bg4

;rJuuunr:1dT:J:urn:ldosuuu Function bgs
vlds

nrrl5fr uSrunr:rf, Elulil: $n:ilri'rEJnrBr VBA bg6
nr:l:ynrn6'rul: bg6
tfrorioqa (Dara Tlpes) bg7
6'rn'rrfrunr: (Operator) bgg

riruuonirlr.{niud'ruuh Sgg

nhdisriioult lt..Then...Etse 600

r{rdirvtidr For...Nexr 600

dru:J:ynolluiulo'i tvticrosoft Visual Basic 602

iq-nii':Joar r6n Modute

lJ:$n:rudou (procedure)

afr'rT:J: un:l da s zu n niu rnrtnr:ni
[u PropertySheet

airtoalrin Modute

593

594

594

603

605

#

ru ;ffi;u.r Form doalu-r Form naln 574
st-radr.r Form rioer nnr:dtrda

ffrj:ynouo"'rs Form daatrnnr'r 1 Form
i6 d;r.i frmorderDetaits

ruradsrio4naos Form y#n [rfly Form riou

lirsi'uoirs Form y#n (frmOrderDetails)

airr Forml d'rl Wizard

airr Form2 (Orders2 subform)

tuulo.r Design 5g1

ntx Form3 (OrdersDetails subform) dhl Wizard bg2

rfln Form rioaluiuTerrlr.lil bB4

dr Form2 lrrflu Form doata.l Form ua-n bg6
r)

d-'t.i rtndland16ol [t.r Form riosrvri'lr6arniu EB7
tdt 44e; a

d?lt^laofi Llt[qari Ls.r:;fl .jr.i Form ua-n

fu Form rjos bgg

n1i?i'r{'ruflo{ Form riatanr:d.:fi"0 5g0

diil sg2

CHAPTER

vBA [a: Module

575

576

576
traa

579



trrdasfi anor aaunl:vrh{'rusasTil: un:r
qnuri oenug

n'rdit Immediate Window

r{r#t Toggle Breakpoint

nh#t Step Into

rfrdt Step Over

nhdit Step Out

d?ri

T CHAPTER
PJgl L ?s-w aslrrRcluuaannulnnugluuoua

airt :ri'a aj ruhfrYlsludaq a
u t Y.airt nruil ao orn-u oir u [y'l 6i .accde

rSunq?iouadr?fitrlu Trust Center

m"trirnr:Li'rrutu Trust cenrer
gtttriraailt"u Add-rn

fi.lrir Macro Setrings

[tJ6uu Message Bar

otstrit Privacy Options

d?il

lln t_no:'"':
ffi nnnulusllnsu

A ; ^ ?, cr
rn3otfi drur:nfi nsr"t uayldrru Access 2010

i6fiorot&.l Microsoft Office 2010

fl 1ia'0yrJ luuufi nnfl 6uvt (Product Activation)

nt:fi orsr'.r Microsoft Office
Language Pack 2010

61d

M
rirdu lRction;lu Macro

Data Entry Operations

Data Import/Export

Database Objects

Fiiter/Ouery/Search

Macro Commands

System Commands

User Interface Commands

Window Management

MEU
Microsofl Ollice 2010
Service Pack 1 (SP1)

:r snr: *dhili:tri:.fl or EJ a y rd EJ Fr

fa"n Microsoft Access 2010 runtime
tndosfi'armra6n#.1

Mlcrosoft Access 2010 Runtime

rYu n o u nr:6 o fr.rIil r un::L

n1:6i1 aa.i dn1un1:ni (simulation)
n1tvi1.i'ru r[ru Runtime

airwoirr6'yrlo.rTri: un:iliiqriler d ou
nsuurqadfioil

MI
- - : r.

asluunnnnD lusInsu9tcg
Pacfage Solulion Wizard

fiorns.irfr di'$ Package Solution

lumq Saue & Publish

?JUAAUnI: fl tf it 0tn n a.{ [tJ: $nl8]

607

607

609

610

611

612

613

614

615

bLb

618

619

620

62r
622

623

624

624

625

626

626

631

632

636

637

637

638

640

643

646

648

650

651

653

654

659

I

iir
t.i

li.i

660

660

obJ

bb/

674


